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	Special Food Order Form
For use by HCA Student Nutrition Services and Parents to pre-order special meals to accommodate children with food allergies

	Please email this form to lunchlady@holycrossweb.com or print and send to school
Make sure to ‘save as’ before you send the form as an attachment to your email.
Please retain a copy for your records.

	Special orders must be received no later than 8:30am on the day the meal is needed.  You will receive email confirmation if your order was successfully placed.  Please call Mrs. Ortner at 540-286-1600 x401 for questions

	Date of Request:      

	Date food needed:       


	Child’s Name:      
	Grade / Class:      


	Parent contact:      
     
	Email:      


	
	Phone:      


	Food Allergies: (All menu items are free of peanuts and tree nuts)
	Menu
     
     

	 FORMCHECKBOX 
Dairy
 FORMCHECKBOX 
Eggs
 FORMCHECKBOX 
Other, please state:
                                                                
	 FORMCHECKBOX 
Wheat
 FORMCHECKBOX 
Soy
      
	

	Comments:      


	To be completed by kitchen staff:                   ( Approval   Date:
Menu alterations needed:
Entrée
Side
Side
Side
( Always prepare special orders in separate area before other foods are prepared

	NAME OF STUDENT
( SERVED

	I certify that the student listed and checked received a complete lunch meal.
Manager signature:
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